RAISING ATTAINMENT Policy 

EASTWOOD HIGH SCHOOL

 

RAISING ATTAINMENT THROUGH PROMOTING GOOD ATTENDANCE
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REMEMBER

 

Good attendance leads to higher pupil attainment. Remember one weeks absence means 3% of the Learning time lost. At Higher 5% in marks represents one whole band. Can you really afford to carry that sort of penalty through your education?

 

Parents, Pupils and Teachers must all work together to achieve better attendance and higher attainment.

 

ATTENDANCE AT SCHOOL
We are proud of the fact that Eastwood High School’s attendance record is one of the best in Scotland. This is due to a number of factors, including the co-operation of parents and the efforts of school staff in monitoring pupil’s attendance. Eastwood High School has specific procedures for monitoring attendance and this bulletin is designed to keep you informed of all aspects of attendance monitoring in the school.

 

HOW AND WHEN IS ATTENDANCE CHECKED?
Attendance is checked formally every period during the day. If your son/daughter is late for school in the morning or afternoon, it is vital that he/she reports to the Main Office where his/her “absence” can be changed on the computer. During the periods of the day, teachers check pupils’ attendance against attendance records for that morning/afternoon. This enables us to monitor pupils’ attendance throughout the day, to prevent someone being marked present and then truanting later in the day.
 

ARE PUPILS ALWAYS MARKED ABSENT IF THEY ARE NOT AT SCHOOL?
No. Pupils may be marked present if they are directed by  the school for various activities out of school. Reasons for being marked present when out of school include:
·         Work experience

·         Educational visits

·         Day & residential visits to outdoor centres

·         College, consortium school study

·         Interviews and visits regarding higher and further education

·         Debates, sports, theatrical activities, etc

·         Psychological services interviews

·         School medical examinations

·         Approved home tuition

HOW ARE ABSENCES RECORDED?
Under national procedures absences from school as “authorised” or “unauthorised”.

 

Authorised Absence:

· Illness

· Medical and dental treatment

· Involvement in the legal process (eg appearance at Children’s Panel or Court)

· Weddings of immediate family

· Domestic circumstances

· Religious observance

· Parents of children of ethnic or religious minority background may request that their children be permitted to be absent from school to celebrate recognised religious events. Only written requests detailing the arrangements will be granted and the pupil noted as an absentee as authorised absence.

· Extended visits to relatives 

· Parents may request that their children be permitted to be absent from school to make an extended visit to relatives. Only written requests detailing the destination, the duration and the provision that will be made for their continuing education will be granted and the pupils noted as an authorised absentee in the register.

 

WHAT IS REGARDED AS “UNAUTHORISED” ABSENCE?
This is an absence unexplained by the parent and covers the following:
· Temporary exclusions

· Application for, or appeal regarding attendance order

· Truancy

If the parent provides no explanation, the absence is unauthorised.

· Family holidays

Every effort should be made to avoid family holidays during term time as this both disrupts the child’s education and reduces learning time. Parents should inform the school by letter before going on holiday, of the dates, which will then be recorded as unauthorised absence as directed by Scottish Executive guidelines.

 

WHAT SHOULD YOU DO IF YOUR CHILD IS LEGITIMATELY ABSENT FROM SCHOOL?
You should:

a)      On the first day of absence inform the school by email or telephone, if your child is absent. You should give the name of your child’s Pastoral Support Teacher so that the information can be passed on. Please do this by 10.00am otherwise the computer text system will contact you alerting you that your child is not in school.

b)      Give your child a note on his/her return to school, confirming the reason for absence addressed to your child’s Pastoral Support teacher. These can be handed in at the office.

 


	


 

 

 

 

 

 

It is a legal requirement that parents give a written explanation of the child’s absence on their return to school.

 

WHAT HAPPENS IF AN ABSENCE NOTE IS NOT PROVIDED?
 
If your child does not bring his/her absence note on return to school, the following sequence of events will take place:
1.  She will receive at least one prompt from the school reminding him/her of the need to bring in a note.

2.  If, still, no note is provided, a standard letter detailing the pupil’s pattern of non-attendance will be sent to you by Pupil Support, requesting a written explanation.

3.  If there is no reply to the standard letter, the case will be put in the hands of the Attendance Officer, who will make a visit to your home to seek an explanation.

If no satisfactory explanation is provided after all this, the pupil’s absence is entered in the school register as “unauthorised”.

A pupil with a pattern of “unauthorised” absence will be referred by the Authority either to the Attendance Council or to the Children’s Panel.


	


 

 

 

 

 

 

 

 

 If you wish any more information on any matter raised above, please contact the Head Teacher.
If you ever have reason to discuss your son/daughter’s attendance, please contact his/her Pupil Support teacher, who will be pleased to help.

School Phone No:  0141 577 2200

Pupil Support Staff and Attendance Officer

 

Miss Boyle

Mrs Rorison
Miss Highet

Mr Griffin
Mr Keogh

Mrs MacGregor

Mrs Sinclair
Ms Morgan (Attendance Officer)

 

EDUCATION MAINTENANCE ALLOWANCES

 

Pupils beyond the statutory leaving age can receive application forms for EMAs from Mrs McCartney, the School Office and East Renfrewshire Council. These forms are usually available from May onwards and applicants must satisfy a number of criteria set by the local Authority in order to receive an award. One of the criteria listed is that pupils in receipt of a bursary must have better than 90% attendance over the year. This figure should be achievable by all pupils not only those receiving bursaries. 

Please note that the absence note should contain all the following information:


Pupil’s name and year group


The dates covered by the absence


The reason for the absence


Your signature


Pupil Support Teacher’s name





Please note that this procedure is extremely time consuming for the staff involved and it is a great help when absence notes are produced promptly on a pupil’s return to school..


 


Please help us to monitor your child’s attendance as efficiently as possible.


 








