RECOMMENDED TERMS

	Class of Insurance:
	Combined Liability & Money

	Renewal Date:
	15th June 2011

	Existing Insurers:
	Royal & Sun Alliance

	Premium:
	£4,750.20 plus 6% Insurance Premium tax based on 78 community councils as per the attached schedule

	Premium Warranty:
	None

	Claims:
	None.

	Policy No:
	RSAP6722810200

	Key Benefits:
	Employers’ Liability 

Public/Products Liability 

Money

	Policy Terms & Conditions:


	Definition of employee extends to include volunteers.

The policy does not provide cover in respect of :

Loss or damage to items hired in by the Community Council

Loss or damage to personal effects of members or volunteers

Injury to participants in ‘It’s a Knockout’ type competitions or ‘Donkey Derby’ races
If an event organised by a  Community Council is to include one of the following activities full details must be submitted in advance to enable insurers to consider the position and arrange any relevant extension of cover:
· Gala Days, Marathons, Sponsored Walks, Rides and similar activities 

· Fireworks Displays or Bonfires

· Bungee Runs, Bungee Jumping, Inflated Forts, Bouncy Castles and the like

· Any event where the anticipated attendance is in excess of 1,000
If insurers are not advised of such events in advance and provide confirmation that they are willing to provide cover subject to an additional premium insurers will not be responsible for claims that are made against the Community Council arising from the event.



	Sum Insured/Limits of Indemnity:
	Employers’ Liability 

£10,000,000 any one incident / unlimited in the policy period.

Public Liability 

£2,000,000 any one incident/unlimited in the policy period 

Products Liability

£2,000,000 any one incident and in the aggregate
Money 

£250,000 for loss of non-negotiable money

£500 for loss of cash from a locked safe in the premises, when the premises are closed for business and unoccupied 

£200 for loss of cash not in a locked safe when the premises are closed for business and unoccupied

£300 for loss of cash which is kept in the private home of any authorised member of the Community Council 

£1,000 for loss of cash on the premises when open for business, in transit, or in bank night safe until removed by bank official

The cost of replacement of the safe or cash box in the event of loss or destruction

If an elected member or volunteer suffers injury during the course of a robbery the following sums will be payable:

· in the event of death or permanent disablement an amount of £30,000

· in the event of temporary disablement £30 per week to a maximum of 104 weeks



	Excess:
	£100 each and every loss in respect of Third party property damage

	Recommendation:
	 We recommend renewal of your existing policy as renewal has been invited at existing terms.


	 


IMPORTANT TERMS
PAYMENT TERMS

Premiums and Fees are payable on receipt of invoice or by prior agreed instalment facility to ensure Willis have "cleared funds" to meet our terms of trade with Insurers.  Insurers may also impose a premium payment warranty, which gives them the additional right to cancel all cover from inception without further notice, if the premium is not paid to them by a specified date.  If any of your insurances are subject to a premium payment warranty the specified settlement due date will be drawn to your attention.

PREMIUM FINANCE

	If you elect to pay your premiums via the insurers instalment facility a service charge of    % will apply.



	You have indicated that you wish to pay your premiums in respect of your insurance by means of a premium credit facility.  We have negotiated terms with Close Brothers Limited which are indicated below.  Close Brothers Limited pays us a commission of an amount equal to the percentage shown below of the amount borrowed by you from Close Brothers Limited.



	Premiums under £10,000

	No of Monthly Payments
	Rate (APR)
	Commission

	6 Months
	3.80% (19.79)
	1.50%

	10 Months
	6.00% (17.03)
	2.60%

	Premiums £10,000 - £250,000

	No of Monthly Payments
	Rate (APR)
	Commission

	6 Months
	3.20% (16.45)
	1.25%

	10 Months
	5.25% (14.79)
	1.85%

	Premiums £250,000 - £2,000,000

	No of Monthly Payments
	Rate (APR)
	Commission

	6 Months
	2.50% (12.66)
	0.65%

	10 Months
	3.40% (9.39)
	0.65%

	Premiums £2,000,000 - £2,500,000

	No of Monthly Payments
	Rate (APR)
	Commission

	6 Months
	2.35% (11.86)
	0.50%

	10 Months
	3.25% (8.96)
	0.50%

	Premiums over £2,500,000

	No of Monthly Payments
	Rate (APR)
	Commission

	6 Months
	Obtain quote from Close Bros
	Obtain quote from Close Bros

	10 Months
	Obtain quote from Close Bros
	Obtain quote from Close Bros

	You have indicated that you may wish to pay your premiums in respect of your insurance by means of a premium credit facility.  We have negotiated terms with Premium Credit Limited which are indicated below.  Premium Credit Limited pays us a commission of an amount equal to the percentage shown below of the amount borrowed by you from Premium Credit Limited.



	Premiums under £10,000

	No of Monthly Payments
	Rate (APR)
	Commission

	6 Months
	2.90% (14.8)
	1.50%

	10 Months
	4.95% (13.9)
	2.50%

	Premiums £10,000 - £100,000

	No of Monthly Payments
	Rate (APR)
	Commission

	6 Months
	2.65% (13.5)
	1.25%

	10 Months
	4.30% (12.0)
	1.85%

	Premiums £100,000 - £250,000

	No of Monthly Payments
	Rate (APR)
	Commission

	6 Months
	2.65% (13.5)
	1.25%

	10 Months
	3.60% (10.0)
	1.15%

	Premiums £250,000 - £500,000

	No of Monthly Payments
	Rate (APR)
	Commission

	6 Months
	1.95% (9.8)
	0.65%

	10 Months
	2.95% (8.1)
	0.65%

	Premiums £500,000 - £1,000,000

	No of Monthly Payments
	Rate (APR)
	Commission

	6 Months
	1.95% (9.8)
	0.65%

	10 Months
	2.85% (7.8)
	0.65%

	Premiums £1,000,000 - £2,000,000

	No of Monthly Payments
	Rate (APR)
	Commission

	6 Months
	1.85% (9.2)
	0.65%

	10 Months
	2.75% (7.5)
	0.65%

	Premiums over £2,000,000

	No of Monthly Payments
	Rate (APR)
	Commission

	6 Months
	1.65% (8.2)
	0.50%

	10 Months
	2.50% (6.8)
	0.50%

	Further, Willis Limited has an exclusive introductory arrangement with Premium Credit whereby it will only introduce you to their premium financing facility and the earnings that we receive, should you use the facility, are fully disclosed to you.  Our exclusive agreement is until 31 December 2010 and in return for this commitment we receive an annual payment.


MATERIAL FACTS
Insurance contracts are contracts of utmost good faith.  This imposes a continuing duty on you to disclose all material facts when seeking insurance or changes in material facts when renewing and during the lifetime of the policy, including changes that occur between receipt of a quotation and finalising placement or renewal.  Failure to do so will render the insurance void or voidable.  We therefore recommend that you notify us immediately of any change to material facts as soon as they arise.

A material fact is one that would influence a prudent insurer in deciding whether to accept a proposed insurance or not and, if they accept, on what terms, conditions and cost.  If you are in any doubt as to whether a fact may be material or not you are advised in your own interest to disclose all known facts or seek our advice.

USE OF BINDING AUTHORITIES OR COVER FACILITIES

In accordance with our Terms of Business, if we are proposing to place all or any of your insurances under a Binding Authority, Lineslip or other Cover Facility, this will be shown within the Recommended Terms section of this report.  Please note that where we recommend your cover is placed under a Binding Authority we may also act as agent of the insurer where such facilities allow us to bind cover and / or issue contract documentation and / or settle claims on their behalf.

These facilities are specially agreed insurance arrangements exclusive to Willis.  Should you appoint another intermediary during the currency of a policy placed under such an arrangement, any new intermediary will not have access to the facility and will therefore need to contact Willis in order to negotiate any arrangement on your behalf which would enable cover to continue until its natural expiry date.

QUOTATIONS / INDICATIONS

Quotations / indications of terms and coverage provided are subject to the terms and conditions of the policy as summarised in our Recommended Terms.  We will advise you of any specific date that the quotation / indication expires, after which the insurers may withdraw or vary it.  Where no specific expiry date is advised the insurers may withdraw or vary the terms at any time.

We will also advise you at the time of the quotation if we do not have 100% support for placement at the terms indicated and / or if it is subject to a time limitation.  In either case we recommend that we receive your earliest instructions in order that additional underwriting support can be sought or cover placed prior to insurers withdrawing or varying their terms.  We can not be responsible for any consequences that may arise from any delay or failure by you.

Written quotations / indications should not be construed as providing any commitment to cover by the insurer or any confirmation of actual cover.

You need to review any quotations / indications to confirm that they accurately reflect the coverage, conditions, limits and other terms that you require. If any quotation / indication of coverage and terms does not accord with your requirements please advise us immediately.

CERTIFICATES OF EMPLOYERS LIABILITY

Please note that:

a) By law you must prominently display a copy or copies of the certificate at each place of business that you employ persons covered by the policy.  From 1 October 2008 this requirement may be satisfied by making the certificate available to all employees in electronic format.

b) Although it is no longer compulsory to retain copies of certificates for 40 years it remains prudent and in your best interest to do so, even if such evidence of cover is maintained in electronic format.

This is because Employers Liability insurance may provide cover for "long tail" diseases and without the appropriate insurance records it may be difficult or even impossible to trace or identify your insurer.  In the event that no insurer can be found you will be responsible for payment and legal costs of a claim.
Note:
There is an Employers Liability Tracing Service available via www.abi.org.uk.  This service should not be relied upon, but may be able to assist if you are unable to identify your insurer in the event of a claim.

CERTIFICATES OF MOTOR INSURANCE

Motor Certificates should be kept safely and retained indefinitely for possible future reference.

MOTOR INSURANCE DATABASE

You are legally required to supply details of the vehicles covered by your Motor policy for entry onto the Motor Insurers Database.  Failure to do so may result in prosecution.

We would also remind you of the requirement to keep a record of all temporary vehicles for a period of 7 years from the expiry of the policy regardless of whether or not this is notified to the MID.

See FAQ in www.miic.org.uk for more information.

ERRORS & OMISSIONS
Willis Group has in place an Errors & Omissions insurance programme where the indemnity limit exceeds £30 million, subject to the policy terms, conditions and exceptions.  The programme is renewed annually and Willis operating companies are included under these arrangements.
YOUR RISK PROFILE
YOUR DEMANDS AND NEEDS
a)
We understand that you

· require advice on appropriate insurance cover to protect your assets, earnings and/or liabilities as summarised in the Basis of Premium that follows, and

· wish to purchase a policy or range of policies that a prudent organisation of your type would require.

b)
You have indicated [or We have assumed] that your attitude to risk is such that cover needs to be as comprehensive as possible, yet cost effective.  You do not require every insurable risk to be covered and you are prepared to carry a reasonable level of self-insurance where appropriate, which should be examined from time to time. 

c)
The scope of cover that you wish us to consider is detailed in our Recommended Terms.

d)
In addition, you have asked that we take the following into account:
· Not to obtain quotations from 

· To use insurers that can provide 

· To seek quotations with a minimum excess of £

· The agreed market strategy dated  .

Please advise us immediately if any of the demands and needs stated above are incorrect or have changed.

OUR RECOMMENDATION TO MEET THIS NEED
Our Recommended Terms for each class of insurance sets out an integrated programme to meet your demands and needs.

a)
In assessing your needs and making our recommendations, we have:

· asked for information from you about your organisation’s circumstances as might reasonably be expected to be relevant in enabling us to identify your requirements, and have based our understanding of your needs on the information you have supplied to us

· taken into account any other information we already have about your organisation and its activities, including any other existing insurance contracts of which we have knowledge

· relied upon you disclosing all facts and circumstances material to the required insurance, having explained to you your duty to disclose all such facts and circumstances, and the consequences of a failure to disclose anything of which you are aware that may be relevant

· summarised the basis of your cover requirements

b)
In making our recommendations, we have not:

· considered alternatives to insurance contracts such as off-shore captives, self-insured funding arrangements or alternative risk transfer investment vehicles

· taken into account your needs if they are not relevant to the types of policies under consideration

c) We obtain quotations from the limited number of insurers we use for the insurance coverage you require.  We confirm that we are not contractually obliged to recommend insurance cover only with the insurers we have recommended to you.  Further, our choice of insurers is based on our knowledge and experience of the market sector and consideration of the contracts previously arranged in such sector.  A full list of the insurers that we use can be provided to you upon written request.

d) The criteria Willis use to select insurers includes:

· Financial strength and security

· Trade sector knowledge; issues and appetite; products and specialism; recognition as leader

· General service standards

· Risk management skills and consultancy

· Skill in particular account line / coverage

· Competitive pricing, relative to all other factors

The insurers used are reviewed at regular intervals.

WE HAVE RECOMMENDED THE INSURERS NAMED IN THE RECOMMENDED TERMS BECAUSE:
· They provide consistently satisfactory service levels

· We are satisfied with the level of security they provide

· Their premiums are fair and reasonable

	We are only attaching details of the quote[s] that we are recommending to you.  If you need any information in respect of other quotes which we may have obtained on your behalf  but have not recommended to you, please contact us for further details.


WE RECOMMEND THESE POLICIES BECAUSE:

· The coverage, limits and sums insured meet your demands and needs (but see Suitability below)

· They meet your need to limit the insurable risk exposures of your business activities by the use of insurance 

Where relevant to your demands and needs, we have taken into account the cost of the cover against any other policies covering a similar range of demands and needs that we can offer.

In making our recommendations, we have considered the relevance of any exclusions, excesses, limitations or conditions imposed by the underwriter(s).

SUITABILITY

	We are unable to meet certain of your demands and needs as noted below, because none of the policies we are able to recommend within our scope of service covers these risks:

· None



	Because we are aware that you have an existing policy covering the risk of .., but have not provided us with its details, we are unable to recommend a policy/the policy we have recommended may not be entirely suitable.



	Because we are aware that you have an existing policy covering the risk of .., supplied through another intermediary or otherwise than through our Agency, we do not comment on its suitability in meeting your needs.




BASIS OF PREMIUMS

	COMMUNITY COUNCIL

	ANDERSTON

	ARDEN, CARNWADRIC, KENNISHEAD & OLD DARNLEY

	AUCHENSHUGGLE

	BAILLIESTON

	BLAIRDARDIE & OLD DRUMCHAPEL

	BROOMHILL

	BROOMHOUSE

	CADDER

	CALTON/BRIDGETON COMMUNITY COUNCIL

	CARMUNNOCK

	CARMYLE

	CATHCART & DISTRICT

	CLAYTHORN

	CROSSHILL & GOVANHILL

	DARNLEY & SOUTH PARK VILLAGE

	DENNISTOUN

	DOWANHILL HYNDLAND & KELVINSIDE

	DRUMCHAPEL

	DRUMOYNE

	DUMBRECK

	GARNETHILL

	GARROWHILL

	GARTCRAIG

	GARTHAMLOCK & CRAIGEND

	GARTLOCH

	GERMISTON

	GOVAN

	GOVAN EAST

	HILLHEAD

	HILLINGTON, NORTH CARDONALD & PENILEE

	HUTCHESONTOWN

	IBROX CESSNOCK

	JORDANHILL

	KELVINDALE

	KING'S PARK & CROFTFOOT

	KINNING PARK

	KNIGHTSWOOD

	KNIGHTSWOOD NORTH / TEMPLAR

	LAMBHILL & DISTRICT

	LANGSIDE, BATTLEFIELD & CAMPHILL

	LAURIESTON

	LEVERN & DISTRICT

	MARYHILL & SUMMERSTON

	MERCHANT CITY & TRONGATE

	MILTON

	MOLENDINAR


	

	MOSSPARK & CORKERHILL

	MOUNT FLORIDA

	MOUNT VERNON

	NEWLANDS & AULDHOUSE

	NORTH KELVIN

	PARKHEAD

	PARKHOUSE

	PARTICK

	POLLOK

	POLLOK NORTH

	POLLOKSHAWS & EASTWOOD

	POLLOKSHIELDS

	POSSILPARK

	ROBROYSTON

	RUCHILL

	SCOTSTOUN

	SHAWLANDS & STRATHBUNGO

	SIGHTHILL

	SIMSHILL & OLD CATHCART

	SOUTH CARDONALD & CROOKSTON

	SWINTON

	THORNWOOD

	TORYGLEN

	TOWNHEAD & LADYWELL

	WALLACEWELL

	WELLHOUSE & QUEENSLIE

	WHITEINCH

	WOODLANDS & PARK

	WOODSIDE

	WYNDFORD

	YOKER

	YORKHILL & KELVINGROVE


CHANGES IN OCTOBER 2011

Once community council elections have taken place there will be further changes to community council areas.


These will be:

· Anderston Community Council will become Anderston Community Council and Blythswood/Broomielaw Community Council

· Calton/Bridgeton Community Council becoming Calton Community Council and Bridgeton & Dalmarnock Community Council.

· East Govan Community Council and Ibrox Cessnock Community Councils to merge to form East Govan, Ibrox & Cessnock Community Council

· Kings Park & Croftfoot Community Council becoming Croftfoot and Menock Community Council and Kings Park Community Council.
WILLIS REMUNERATION

	Willis UK & Ireland, a division of Willis Limited, is remunerated by way of commission which is calculated as a percentage of gross premiums and is deducted from the payments made to insurers.  The commission payable by the insurers from the quoted renewal premiums, for the services we provide to you as detailed below, represents 25% of such premium.  Any change to this percentage between presentation of this report and placement of the insurance will be advised to you as soon as possible and no later than the time of invoice.

	OTHER INCOME

	We may also earn income from the undernoted sources.

	Source
	Income

	Willis Facilities Administration Charge

For the insurance listed we receive the percentage shown opposite of the premium (as shown in the quotes set out in the section Recommended Terms) from the insurer for infrastructure costs associated with the development and management of the facility and for one or more of the services listed below that they have outsourced to us to perform on their behalf.  The percentage reflects the services provided.  As a consequence Willis acts as an agent for the insurer in the provision of these services.

Services

· Providing quotations within the scope of a pre-determined rating schedule

· Noting orders that are accepted by Insurers at quoted terms provided the prospective policyholder client has confirmed such quote and there are no outstanding subjectivities
· Binding quotes made by us on behalf of Insurers.
· Production, signing and issuance of Insurance Contractual documentation on Insurers behalf.

· Management and control of use of Insurer Wordings and Clauses in relation to the products issued under the scheme.
· Limited Insurer credit control and provision of data in relation to unpaid premiums
· Collation of aggregated (non-specific) statistics for business placed and declined by Insurers.
· Provision of collated monthly information (including risk information and claims data) to the Insurer to enable an assessment of overall portfolio performance.
· Provision of information to the Insurer to enable it to provide regulatory compliance information on contract certainty matters.
	Personal Accident and Business Travel, with Chubb – Up to 15%

D&O with AIG – 15%

D&O with AIG/Brit/QBE/Dual/Chubb/ACE– 10%

Marine Cargo with Allianz/Chubb/CNA /Aviva – 7.5%


	Personal Accident and Business Travel with Chubb

The Insurers under this facility wish to reinsure part of the risk they accept.  Willis Accident & Health have been asked to arrange on their behalf a reinsurance contract and they will be remunerated accordingly.  This reinsurance placement is a separate contract subject to its own terms and conditions, including those relating to remuneration
	

	Conflicts of Interest

In providing the above services to Insurers, Willis recognises the potential for a conflict of interest.  Willis manages the potential conflict through transparency and by ensuring that the Account Executive acting for the client on a given placement will always be different to the Willis Associate performing services to the Insurers.  Further, none of the services provided by Willis to insurers would be provided to the client or charged to the client by Willis and by providing these services Willis believes that its clients will enjoy improved product coverage and quicker receipt of insurance documentation.
	

	Binding Authority

As the agent of the insurer for the insurances(s) listed we receive income for the tasks we provide to the insurer which includes providing statements of the business accepted; the issuance of certificates of insurance, endorsements or such other documents evidencing cover; the collection and process of premiums, return premiums and providing accounting statements, and where authorised, settlement of claims.  The income may be either or both of the following

a) A percentage of the premium quoted above for managing the binding authority as an administration fee (and/or)

b) Subject to the insurer’s underwriting results, we may also receive a profit commission.  The payment of a profit commission is dependent on the insurer making an annual underwriting profit on the entire portfolio of the business placed under the Binding Authority and not on individual policies.  This profit commission is not guaranteed and the net profit is determined after the insurer takes into account its underwriting costs and expenses.  Where there is a net profit we will receive a percentage of the resulting amount.
	

	Lineslip

We receive the income for the insurances(s) listed for the tasks we undertake for insurers which includes providing statements of business accepted; the issuance of certificates of insurance, endorsements or such other documents evidencing cover, the collection and process of premiums, return premiums and providing accounting statements:

a) A percentage of the premium quoted above for managing the binding authority as an administration fee (and/or)

b) Subject to the insurer’s underwriting results, we may also receive a profit commission.  The payment of a profit commission is dependent on the insurer making an annual underwriting profit on the entire portfolio of the business placed under the Lineslip and not on individual policies.  This profit commission is not guaranteed and the net profit is determined after the insurer takes into account its underwriting costs and expenses. Where there is a net profit we will receive a percentage of the resulting amount.
	

	Other Parts of Willis Group

We have used   to place the insurances(s) listed to obtain the benefit of their  .  By way of compensation they receive a percentage of the premium quoted as shown opposite.
	

	Reinsurance

We will, in respect of the insurances(s) listed, be appointed by the insurer to place for it a reinsurance of its liabilities in respect of that cover.  The premium payable by the insurer is as shown opposite and we will receive a brokerage/commission of that premium for the services we provide to the insurer.
	

	Services to Insurers

For the insurances(s) listed we receive from the insurers with whom we have placed your business a payment for the tasks (as shown opposite) we perform for them in relation to your business.
	

	Other Service Providers

We received the income shown opposite for introducing you to the service providers listed.
	

	Sub-Broker Placement

We have used   to place this policy because   who will have received revenue in addition to the commission ceded to us as a percentage of the above premium in accordance with market custom and practice.  You can, if you wish, request in writing for that intermediary to provide you with information of its earnings.  We will on request provide you with contact details and appropriate text for your letter should you wish to do so.
	


WILLIS CLIENT SERVICES

· Prior to renewal a review of:-

· sums insured, limits, estimates, etc

· all alterations in the previous 12 months

· changes in legislation, market developments and the like which could affect your programme

· programme design and strategy for renewal

· Market presentation and negotiation of renewal proposals

· Renewal report with our recommendations

· Placement of your insurance covers 

· Provision of an annual summary of your insurances

· Checking insurer issued policy documentation and premiums

· Claims handling and negotiation

· Provision of claims data

· Checking “confirmed claims experiences” issued by insurers

· Monitoring insurers risk control surveys, including agreement of any risk requirements or recommendations

· General loss prevention advice

· Answering insurance related queries

· Implementing mid-term alterations

· Advising on insurance implications of contract conditions

· Technical updates on insurance market developments and legislation affecting your programme

· Any other day to day administration of your insurance programme

If you require additional insurances and / or services during the forthcoming period we reserve the right to negotiate additional fees or receive commission from the insurer which will be disclosed in accordance with the Willis Client Bill of Rights.

CLAIMS REPORTING

INTRODUCTION

All policies contain conditions dealing with the notification of claims which you should familiarise yourself with.  As a minimum you are required to report any event that might result in a claim and all subsequent developments as soon as possible, some events / policies have more specific time limits.  We have therefore summarised below certain key issues for your guidance and to assist with the efficient handling of your claims.

If you are in any doubt as to whether a loss is covered or if a claim should be submitted please contact us.

IMPORTANT RULES

· Immediately notify and provide available details of any event that could give rise to a claim under your policy.

· Do not wait to notify or submit a claim because invoices or other documents are not immediately available.  They can follow at a later date.

· Immediately notify the Police Authority of any loss or damage due to Theft, Attempted Theft, Assault or Attack on any Person, Riot or Malicious Damage or if anyone is injured in a Road Accident and obtain a crime reference number.

· Never admit liability or make an offer to make payment to a third party without the consent of your insurer.

· Do not reply or respond to any contact or correspondence received from any third party or agent acting on their behalf.  On receipt you must forward any notice of prosecution, inquest or fatal inquiry and every third-party letter, claim, writ or summons for insurers to take the appropriate action on your behalf.

NOTE

Unless otherwise specified notification should be via Willis.

Late notification and admission of liability are common causes of insurers repudiating claims.

Failure to disclose all material facts in respect of the claim could prejudice your rights to recover your loss.

RENEWAL INSTRUCTIONS

	FAX BACK


	TO:
	 ,Willis Limited

 

	
	

	FROM:
	

	CLASS OF INSURANCE
	( TO RENEW
	COMMENTS

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	METHOD OF PAYMENT

	By Cheque on Invoice
	
	Continue by Instalment
	
	Instalment Application Attached
	

	OTHER INSTRUCTIONS


Please complete the above to confirm your renewal instructions and that there are no changes to Material Facts as defined in Important Terms.

Your earliest instructions would be appreciated to allow time to instruct insurers and obtain their written confirmation that cover is bound prior to renewal date.
Signed
……………………………………………………………

Position
……………………………………………………………

Dated
……………………………………………….…………..
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