
ScottishSchools.Info – Case Study

The case study in this document illustrates how simple it is to keep the information that is contained in one of our websites up to date.

We will take you through the process to update the School Aims section, and then view it from the administration zone.

This section is fairly typical of how to update the information in any section of the school websites.

Edit the Aims

1) Go to the front page of the website and click on the Administration Zone button
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2) Enter your username and password to login
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3) Click on "About our School" from the top menu
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4) Click on "About Our School Info" from the menu that appears in the middle of the screen.
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5) Click on the pencil icon beside the Aims option on the menu that appears
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6) Update the information as required

7) Click Submit when you have made the changes

[image: image6.png]& Nithsdale Academy
b4

Sosou s
B
ey
Py
Sonon

i Zon At S| O S 8t mmain
Aims

st s ry s shes ot lton b and e o S
(BB s usn EEEE T
Fr@en-—20 400w

P e ——
s sl e e o o s g ot v .
o o e pecad T e ot g e e s s e
[

e i s e s el e, e e .
i s e g o i P o e o oo
e et s e o 15y s otk s o 1004
e e e s e oy e

EEmem

brel





8) The information will be saved and will be live immediately.

View the Aims

Assuming you have just finished the above steps and haven't moved from the page at step 5: (if you have, repeat steps 1 – 4 of this case study)
1) Click on view icon from the menu that appears beside the Aims option on the menu.
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2) The updated information will appear, along with who updated it and when it was updated.
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That’s all there is to it. As you can see from the above steps maintaining the information, or entering new information, is really a very simple process.
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